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APPLICATION FOR EMPLOYMENT
STRICTLY CONFIDENTIAL

	Name
	

	Address

                     
	                                                                                                                                 

	Postcode
	

	Mobile telephone number
	

	Email address
	

	Are you related to any member of the Charity’s Trustees or to any employee of the Charity?             
	YES/NO

	Are you eligible to work in the UK? 
	YES/NO



	Do you require a work visa?
	YES/NO

	Do you hold a full UK driving licence?
	YES/NO

	How did you learn of this post?
	


Disability Confident Committed employer
Pharmacist Support is proud to be a Disability Confident Committed employer. If you are disabled and meet the minimum criteria for the role, you may ask to be considered under our Disability Confident interview commitment. Please also tell us about any reasonable adjustments you need for any stage of the recruitment process. This information will be kept confidential, managed separately from the information used for shortlisting, and shared only with those who need it to arrange the adjustment or administer our commitment.

	Please provide details here:




Please leave blank


	Application for position of
	Senior Service Delivery Officer – Information and Enquiries


Thinking about using AI during the application process?

We recognise that AI tools can be helpful when preparing an application and using them will not disadvantage you. What matters to us is that your application reflects you – your own skills, experience and achievements. As with all information provided in your application, you are responsible for ensuring that your submission is accurate and is a genuine reflection of your own skills and experience.

EMPLOYMENT HISTORY

Present of most recent employment
	Name and address of employer and type of business:



	Position held:


	From:


	To:

	Reason for leaving/wishing to leave current post:
	Notice required:

	Salary and benefits
	

	Major duties and responsibilities:

	


PREVIOUS EMPLOYMENT (Up to three previous roles) 

Please write a brief description in date order (most recent first) of your duties and responsibilities.
	Name of employer

Job title

Date of employment

	Major duties and responsibilities and reason for leaving

	
	


SKILLS, KNOWLEDGE, AND EXPERIENCE

Please outline your skills and experience that make you a good fit for this role.  In your answer, describe your relevant experience and highlight the specific skills that match the job requirements.  Provide recent work examples where possible
WHY DO YOU WANT TO WORK AT THIS CHARITY?

Provide a detailed response that describes your motivation and demonstrates your knowledge of the charity and its values.
EDUCATION
Education and qualifications (including membership of professional bodies)
	Institution and dates attended

(schools/colleges/universities etc)
	Qualifications 
(examinations passed / qualifications obtained - including grades)

	
	

	*Please note that it is the Employer’s policy to verify the qualifications of successful job applicants*


TRAINING
Please detail any recent training you have received relevant to this post 
	Completion date
	Course/training

	
	


CONVICTIONS

	Please give details of any unspent convictions.

(Spent convictions do not have to be declared as the job is not one covered by the Rehabilitation of Offenders Act 1974 (Exceptions) Order 1975.)



REFERENCES
Please give the names of two people, one of whom should be your present/most recent employer:
By providing these details you confirm that each referee has agreed to you providing their contact details for this purpose. Referees will not be contacted before interview or offer unless we have your permission. We will use their details only to obtain a reference and will manage them in accordance with our recruitment privacy notice.

	Present/most recent employer
Name:
Organisation name:

Job title/relationship to you:
Email:
Contact number:

	Other referee
Name:
Organisation name (if applicable):

Job title/relationship to you:

Email:

Contact number:


DECLARATION
I confirm that, to the best of my knowledge, the information I have provided is accurate and complete. I understand that deliberately providing materially false or misleading information may result in withdrawal of an offer or, if discovered after appointment, action under the Charity’s relevant procedure.

Electronic signature ________________________________________ 


Date ____________________________________________________
Details of how we treat your personal data can be found in our Privacy Notice on our website.

ADDITIONAL INFORMATION
If you would like the form in an alternative format, or if you have any questions, please email: recruit@pharmacistsupport.org and we will get back to you.

Please email your completed application in word format to:  recruit@pharmacistsupport.org 
EQUAL OPPORTUNITIES MONITORING
Pharmacist Support is committed to promoting equality of opportunity, to ensure that everyone has the chance to participate fully in the activities and decisions of the organisation. We want to ensure our services reflect the needs of and are accessible to all in our Pharmacy family and that the make-up and skills of the staff and trustee board also reflect this diversity.
We ask that you follow this link to our equal opportunities monitoring survey. In completing this survey, you will help us understand who we are reaching and to identify and respond to any barriers in our processes. You do have a right not to disclose the information; however, by doing so you may impact our ability to ensure equality of opportunity. Please note: This survey will not be used during the recruitment process but will be used separately for the purpose of recruitment monitoring and provision of statistical data. All information given will be treated in the strictest confidence.
For official use only


Applicant reference number:
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